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Cl ass Specifications
for the C ass:

GENETI C HEALTH COCRDI NATOR

Cl ass Di sti ngui shers:

Conplexity: This class reflects responsibility for
pl anni ng, devel opi ng, eval uating, and coordi nati ng genetic
services on a statewi de basis. GCenetic services include those
servi ces needed to detect, diagnose, treat and prevent inherited
di sorders. The work includes devel opi ng and coordi nating a
statewi de plan for genetic services and progranms; as well as
representing Hawaii in local, regional, national, and
international activities related to genetics.

Personal Contacts: The sole position in this class has
significant personal contacts in serving as the Departnent of
Health's representative at the regional and national level. This
function allows Hawaii to have a role in decisions and policy
maki ng regardi ng health-rel ated genetic activities; facilitates
t he exchange of information about |ocal, regional and national
genetic activities and standards; fosters public/private sector
partnershi ps regardi ng genetic services and policies; and
provi des genetic education to health professionals and the
general public.

Supervi sion Received: The work is perfornmed under the
general supervision of the head of the Children wth Speci al
Heal t h Needs Branch.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: Genetic principles and practices covering
human genetic di seases and di sorders including their causes,
characteristics, inplications and treatnent; genetic
servi ces/resources; current problens and issues in genetics;
public and private sector genetic services/prograns; pertinent
| aws, rules, regulations and policies regarding genetic services;
| ocal, regional, national and international genetic activities;
budgeti ng; program pl anni ng and eval uati on; research nethods and
techni ques; report witing; grant witing and adm ni strati on;
| aws, rules and regulations relating to fee-for-service
contracts; and |l egislative processes.
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Ability to: Plan, coordinate and eval uate preventive,
di agnostic and treatnent progranms and services for genetic
di sorders; review and anal yze current genetic information;
eval uate data in ternms of reliability, validity and rel evance to
Hawai i ; devel op | ong-term programgoals for Hawaii; plan and
conduct program anal yses; prepare clear and conci se reports,
correspondence and informational material; comunicate
effectively orally and in witing, including speaking to groups
and individuals; maintain effective working relationships with
departnental personnel, community agencies, governnental
representatives and the representatives of the genetics
community; serve as the departnent's representative in genetic
related areas; apply for and adm nister grants; and devel op
request for proposals and contracts for service.

Exanpl es of Duties: (The sole position in this class may not be
assigned all of the duties listed, nor do the exanpl es
necessarily include all the duties that may be assigned. The

om ssion of specific statenents does not preclude managenent from
assigning such duties if such duties are a |ogical assignnent for
the position. The classification of a position should not be
based solely on the exanples of duties perforned.)

1. Perform needs assessnent for genetic health services (e.qg.,
prenatal screening, newborn screening, and education).

2. Est abli sh goals and objectives related to genetic health
services with the public and private sector (e.g., consuners
and i nsurance, nedical, public health and | aboratory
per sonnel ).

3. Devel op a plan for a statew de system of genetic health
services along with State and federal prograns and agenci es,
consuners, and providers.

4. Anal yze statistical data (e.g., birth defect rates) for
program pl anni ng, budgeting and preparation of reports.

5. Initiate new legislation related to genetic health problens;
propose revisions to current | aws as needed; prepare briefs
and testinmonies related to genetics legislation in
consul tation and coordination with public and private
agenci es and consuners.
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10.

11.

12.

13.

14.

15.

16.

Provide | eadership in State genetic health services through
knowl edge of national, international, federal and State
trends and reports related to genetic services.

Prepare applications for grant funds to enhance genetic
services, and plan, adm nister, coordinate and prepare
reports and budgets for grants.

Devel op requests for proposals and contracts for genetic
health services, and nonitor and evaluate the effectiveness
of contracted services.

Wrk with progranms in the public and private sectors to
assure a coordinated, integrated genetic service delivery
system (utilizing know edge of those able to provide the
necessary genetic services).

Participate in |local, regional, and national organizations,
commttees, and coalitions related to genetic services.

Function as Hawaii's contact person in comunicating wth
other states for genetic related issues.

Devel op standards for genetic services (e.g., newborn and
prenatal testing) based on a review of practices in other
states and in consultation with experts in each field (e.qg.,
| aboratories, nedicine, social services).

Devel op and eval uate an overall quality assurance program
for genetic health services statewide (usually for areas in
whi ch there are national standards such as prenatal and
newbor n screeni ng).

I dentify ongoing staff training needs related to genetics
for Departnent of Health staff such as social workers and
public heal th nurses.

Pl an and conduct training sessions on current genetic topics
in coordination with other genetic service resources in the
St at e.

Assess genetic educational needs of the community and work
with the community to neet the identified needs.
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This is the first specification for the new class GENETIC
HEALTH COORDI NATOR.

Ef fecti ve Date:

DATE APPROVED:

JAMVES H. TAKUSH
Director of Human Resources Devel opnment



